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Scootle 
Background and access 

Intended audience 

This manual is specifically for teachers who intend to use Scootle to discover and use digital 
curriculum resources published by Education Services Australia. 

Background 

The digital curriculum resources on Scootle include interactive multimedia learning objects and 
individual digitised items sourced from Australian and New Zealand cultural and scientific 
organisations. 

Learning objects combine still and moving images, text, audio and animation to engage and 
motivate students and support their learning of concepts and skills in a range of curriculum areas in 
the P–12 years. 

Digital resources include museum artefacts, artworks, archival documents, photographs, archival 
and contemporary moving images, maps, posters, songs and speeches. In contrast to learning 
objects, which have in-built learning design, teachers and students can use digital resources in a 
range of flexible ways to suit their own curriculum needs. 

Scootle (http://www.scootle.edu.au) provides access to more than 10,000 items of digital curriculum 
content published by Education Services Australia. Teachers can find a variety of different resource 
types via browse, search and filter technology, and create personal lists of favourite resources for 
quick access. 

Teachers can also rate and review the value of individual resources. It is hoped that collaborative 
understanding of the pedagogical value of digital content in authentic teaching and learning 
contexts will continue to grow nationally. 

Access 

All teachers and pre-service teachers across Australia can search and browse Scootle. Full access to 
the content is available to all teachers at licensed schools. Access to Scootle is not managed by 
Education Services Australia but by jurisdictional education departments and independent and 
Catholic school bodies. 

Terms of use 

Please read and ensure you understand the Terms of use prior to using Scootle. 
http://www.scootle.edu.au/ec/p/conditions 

http://www.scootle.edu.au/
http://www.scootle.edu.au/ec/p/conditions


 

 

Getting started 
Home page overview and logging in 
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Overview 
Home page 

Explore by resource type 
This option allows you to focus your 
search by resource type. Selecting a 
resource type will direct you to the 

Search results page; displaying all the 
resources that fall under the selected 

resource type. 

What’s new 
Quickly find new or recently 

updated resources. 
Related resource hubs 
Find out more about specific 
resource hubs and how they can be 
of benefit to teachers and students. 

Hidden treasures 
Find useful resources. 
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Browse by Australian Curriculum 
Australian Curriculum lets you discover content available 
for each specific curriculum for the various year levels. 

Help 
About contains information on what Scootle is. 

FAQs (Frequently Asked Questions) provides 
answers to many common questions about Scootle. 

User guides contains links to download the various 
role-related user guides for Scootle users. 

Guide to resource types explains all the different 
formats of Scootle content that you can use. 

Contact enables you to submit a support ticket, if 
you require assistance, or allows you to look up the 

various jurisdiction contacts for Scootle. 

Learning paths 
Learning paths are created 
by teachers or other 
eligible users and contain 
collections of learning 
resources and/or 
curriculum content 
descriptions. Only 
registered users who meet 
Scootle’s eligibility criteria 
can access and create 
learning paths. 

Register 
If you don't have a Scootle account, the Register link will allow you to 

join Scootle, provided you meet Scootle’s eligibility criteria. 

Student login 
Students can access learning paths created by 

teachers through the Student login link. 

Login 
Registered users can log in to Scootle via the Login button. 

Guest login 
The Guest login button is used by parents and other unregistered users to search and 
browse learning resources for their own use. 

Overview 
Home page functions 



 

 © 2026 Education Services Australia (except where otherwise indicated) 8 

 

Advanced search 
This allows you to make specific, targeted searches 
of learning content by restricting the learning area, 
year level, content type and metadata fields 
searched. 

Topics 
Based on Schools Online 

Thesaurus (ScOT) terms, Topics 
enables you to find resources 

based on broad or narrow subject 
areas. 

Keywords 
Over 12,500 keywords, grouped 

alphabetically, provides quick access to 
resources based on a word, short 

phrase, number or symbol. 

Search 
The search text box (and links for Keywords, Topics and Advanced 
search) is available at the top of every page in Scootle. Use it to 
search the full repository of resources on Scootle. 
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Overview 
Register page 

  

Are you from one of these education networks? 
If you answered Yes, you don't need to register an 
account via the Register page. Instead, you'll be able to 
log in with your education network details. 
(Refer to Log in with a registered username.) 

Education sector users 
If you're not a registered user of Scootle and 

have an education sector email address (these 
usually end in edu.au), this is where you'll start 

the registration process. 

All other users 
All other users will be granted a temporary 

Guest account session that will end once they 
are logged out. 
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How to 
Register on Scootle 

Step 1 
Access the Register page 

To fully access and manage content you'll need to create an account. Select Register at the top 
of the page to begin the registration process. 

Step 2 
Enter your email address 

Enter your education email address into the Email (Scootle Username) field. (Your Scootle 
username will be the same as your email address.) 

Select Next. 
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Step 3a 
Email address not recognised 

If you encounter the error message shown above, check that the domain part of your email 
address is correct. The domain part consists of everything after the @ symbol. Should the 
domain part be correct, you'll need to submit a support ticket for further assistance. 

If the domain part was incorrect, correct it and select Next. 

Step 3b 
Email address recognised 

Except for the communications check box, all fields must be completed as part of the 
registration process. If you don't wish to receive communications from Education Services 
Australia, other than those that are essential to your using the Scootle website, uncheck the 
relevant check box. 

Ensure you enter the same password in the Password and Confirm password fields. 

Step 3b continues on the next page. 
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Step 3b (continued) 

Your password must conform to the following requirements: 

• Minimum of 14 characters 
• At least one uppercase letter 
• At least one lowercase letter 
• At least one number 
• Must not include the words ‘password’ or ‘admin’ 
• Must not be the same as your username or email address 
• Special characters allowed (@$!%*?&#) 

Select Terms and Conditions. The Terms of Use for Scootle will open in a new browser tab. You'll 
need to read and accept these to register an account. 

Once you've completed all mandatory fields, the Register button will become active. 

Select Register to continue. 

Step 4a 
Password requirements not met 

If your password doesn't meet the necessary conditions, you'll be advised of which 
requirements failed, allowing you to identify what needs to be corrected. 

Re-enter a new password in both the Password and Confirm password fields and select Register. 
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Step 4b 
Passwords don't match 

Should your password meet the necessary conditions, but an incorrect password was entered in 
the Confirm password field, you'll be notified that your Password must match. The Register button 
will be inactive until the error has been corrected. 

You'll need to re-enter your password in both the Password and Confirm password fields. 

Select Register to continue. 

Step 5a 

Registration successful 

A Registration successful message should appear. 

You'll need to check the mailbox of the email address you used for registration for a Registration 
confirmation for Scootle email. The email will contain a link to confirm your email address. This 
must be completed before you first attempt to log in to Scootle. 
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Step 5b 
Login unsuccessful 

As mentioned in Step 5a, you need to confirm your email address before trying to log in. Should 
you attempt to log in, you'll be presented with an error message indicating that you haven't 
confirmed your registration. 

The confirmation email will be resent to your email address. Allow a few minutes for it to arrive. 
If you can't find the email in your Inbox, check your Spam or Junk folders. 

Step 6 
Confirm your registration for Scootle 

The email you'll receive will look like the one shown above. 

If you agree to Scootle's Terms of Use, select the registration confirmation link. 

Should the link not open in your browser, or if it appears to be broken, copy and paste the entire 
URL into your browser's address bar and press Enter on your keyboard. 
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Outcome 
Registration complete 

A Registration successful page should appear, indicating that you can now log in to Scootle. 
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Overview 
Login page 

  

Log in via your education network 
Members of an education network 

that appears on the Login page may 
log in to Scootle via their education 

network without the need to create a 
new account. 

 

Log in via Scootle 
Registered Scootle users who don't 
belong to an education network, as 
shown on the Login page, can log 
in Scootle with the username and 
password entered during their 
registration process. 
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How to 
Log in with a registered username 

All methods – Step 1 
Access the Login page 

To access and manage content you'll need to log in using your registered email address and 
password. To log in, select the Login button at the top of the page. 

Method 1 – Step 2 
Log in via your education network 

Select your jurisdiction logo, where appropriate, to log in via your education portal site. This 
may also be referred to as logging in via Single Sign-On (SSO). 

You'll need to follow the login requirements of your education network to access Scootle. 

Proceed to Outcome – All methods. 
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Method 2 – Step 2a 
Log in via Scootle 

If you don't belong to one of the education networks shown above, enter your Username (email 
address) and Password, then select the Login button below the Password field. 

You'll be logged in if your login credentials are correct and directed to your Scootle dashboard 
(also known as the Welcome page.) Proceed to Outcome – All methods. 

Should your username and password not match what's in Scootle's system, an error message 
will be displayed. Proceed to Method 2 – Step 2b. 

If you've forgotten your password, refer to Reset a forgotten password, Step 2. 

Method 2 – Step 2b 
Error message is displayed 

An error message that's displayed while attempting to login indicates a password and/or 
username is incorrect, or that the account doesn't exist. 

Check that Caps Lock is off on your keyboard and try again. 

Should the error persist, and you know that the email address you're using to login is registered 
on Scootle, you can reset your password. Refer to Reset a forgotten password, Step 2. 

If a subsequent attempt to login is successful, you'll be taken to your Scootle dashboard (also 
known as the Welcome page.) 

Proceed to Outcome – All methods. 
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Outcome – All methods 
Dashboard is displayed 

You'll now be able to access all areas of Scootle available to a logged in teacher/education. 

Proceed to Post outcome – All methods. 

Post outcome – All methods 
Remember to log out 

When you're logged in, your name will appear at the top right of every page. Select your name 
to expand the options available for your account. 

For security and privacy, you should always log out of Scootle when you've finished your 
session. 

To log out, select your name, then the Log out link that appears at the bottom of the available 
options. 
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How to 
Reset a forgotten password 

Step 1 
Access the Login page 

If you've forgotten your password, you'll need to begin the process of resetting it via the Login 
page. 

Select Login to continue 

Step 2 
Select Forgot password? 

Should you have attempted to login unsuccessfully, you'll see the message as shown in the 
upper image, otherwise you'll see the lower image. Regardless, select Forgot password?, which 
appears below the Login button under Log in via Scootle. 
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Step 3 
Enter details and Send email 

Enter your registered email address and select Send email. 

Step 4 
Email sent to reset password 

A password reset email with the subject of Password reminder for Scootle will be emailed to you 
and should arrive in your Inbox within a few minutes. 

If the link doesn't arrive in a timely manner, check your Spam or Junk email to ensure it wasn't 
incorrectly labelled. If it was, add no-reply@scootle.edu.au to your safe senders list to make sure 
any emails from Scootle reach your Inbox in the future. Proceed to Step 5. 

Should you not receive the email, contact the helpdesk for assistance. In this instance, proceed 
to Step 6. 

mailto:no-reply@scootle.edu.au
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Step 5 
Open email and select reset link 

The email you'll receive will look like the one shown above. 

Select the link to commence the password reset process. 

Should the link not open in your browser, or if it appears to be broken, copy and paste the entire 
URL into your browser's address bar and press Enter on your keyboard. 

Proceed to Step 8. 

Note: The link to reset your password is only valid on the day it was sent and will expire the 
next day. 

Step 6 
Access the Contact Helpdesk page 

Select Contact, under Support, from the footer (bottom) of any page of the Scootle website. 

Proceed to Step 7a. 
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Step 7a 
Complete the form and Submit 

All fields are mandatory, including the reCAPTCHA I'm not a robot check box. For the I need help 
with drop-down menu, select Password Enquiry. 

Providing an in-depth description of the issue will assist the helpdesk to resolve your ticket in a 
timely manner. 

Once all fields have been completed select Submit. 

If no error message(s) are displayed, continue to Step 7b, otherwise proceed to Step 7c. 

Step 7b 
Ticket submitted and confirmation email sent 

After your ticket has been submitted, you'll need to wait for the helpdesk to contact you. 

You'll also receive an email from help@scootle.edu.au that contains the information you 
submitted in the ticket. 

The helpdesk will endeavour to contact you within one business day. 

mailto:help@scootle.edu.au
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Step 7c 
Error message is displayed

 
If you accidentally selected Submit without adding any text, or didn't complete all of the fields, 
an Error message will be displayed, indicating which fields need correction. 

Return to Step 7a. 

Step 8 
Enter new password and Save 

Ensure you enter the same password in the Password and Confirm password fields. 

Your password must conform to the following requirements: 

• Minimum of 14 characters 
• At least one uppercase letter 
• At least one lowercase letter 
• At least one number 
• Must not include the words ‘password’ or ‘admin’ 
• Must not be the same as your username or email address 
• Special characters allowed (@$!%*?&#) 

Select Save. 

If no error message(s) are displayed proceed to Outcome, otherwise, depending on the error 
message, continue to Step 9a or Step 9b. 
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Step 9a 
Password requirements not met 

If your password doesn't meet the necessary conditions, you'll be advised of which 
requirements failed, allowing you to identify what needs to be corrected. 

Should you have received a Password must match error message proceed to Step 9b. 

Return to Step 8. 

Step 9b 
Passwords don't match 

Should your password meet the necessary conditions, but an incorrect password was entered in 
the Confirm password field, you'll be notified that your Password must match. 

Return to Step 8. 
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Outcome 
Password has been reset 

Once your password has been successfully reset, a message will be displayed indicating the 
same. 

To log in, refer to Log in with a registered username. 
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Overview 
My Scootle dashboard page 

Each time you log in to Scootle, your My Scootle dashboard is displayed by default. 

To access your dashboard from any other page in Scootle, select your name, then 
select the My Scootle link that appears in the available options. 

See what’s new in Scootle 
View new or newly updated resources in Scootle. 

My saved searches 
Saving your search creates an 
automated collection of resources 
related to the search and any selected 
filters. 

 

My bookmarks 
Any resources you’ve bookmarked for future 

reference can be found here. 

My learning paths 
Use this link to access your learning path folders, create new 
learning paths, and view or manage learning paths that others 
have shared with you. 
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How to 
Update my account settings 

Step 1 
Select Account settings 

Select your name, which appears at the top right of the page, then the Account settings link from 
the available options. 

 

Step 2 
Update your settings and Save 

If you want to change your password, proceed to Step 3, otherwise edit your name and/or 
select/unselect any of the available check boxes, then select Save. 

Proceed to Outcome. 

Notes: Your personal details will never be shared with anyone or used for commercial 
purposes. 

To cancel, simply navigate to another page on the website. 
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Step 3 
Select Change my password 

Select Change my password from the Account settings page. 

Step 4a 
Update your password and Save 

A Change my password dialog will appear over the Account settings page. 

Your new password must conform to the following requirements: 

• Minimum of 14 characters 
• At least one uppercase letter 
• At least one lowercase letter 
• At least one number 
• Must not include the words ‘password’ or ‘admin’ 
• Must not be the same as your username or email address 
• Special characters allowed (@$!%*?&#) 

Enter the same password in the Password and Confirm password fields, then select Save. If both 
passwords match and meet the requirements, a success message will be displayed briefly, then 
you'll be returned to the Account settings page. 

If you receive an error message while trying to save your password, proceed to Step 4b or Step 
4c, depending on which message you receive. 

No errors? Return to Step 2. 
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Step 4b 
Password does not meet the requirements 

Should the passwords not meet the requirements, a red error message indicating what the issue 
is will be displayed. The requirement(s) that are correct will be greyed out, making it easy for you 
to identify which ones need correction. 

This error message will also be displayed if both fields are blank and you attempt to Save. 

You'll need to re-type both passwords before trying to save again. 

Return to Step 4a. 

Step 4c 
Passwords do not match 

If you selected Save and an Error – Password must match dialog is displayed, it means that one or 
more characters that don't match the Password field have been entered into the Confirm 
password field, or that the Confirm password field is blank. 

Select OK to close the error message. 

You'll need to re-type both passwords before trying to save again. 

Return to Step 4a. 
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Outcome 
Account details have been changed 

A success message will display directly on the Account settings page. 
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How to 
Access learning paths with a student PIN

Step 1 
Go to the Student login page 

Students access teacher-created learning paths by entering the learning path PIN provided by 
their teacher. Learning paths are explained in detail on pages 63–107. 

To begin, the student selects Student login in the navigation bar. 

Step 2 
Enter Student PIN 

Students enter the Student PIN provided by their teacher in the Enter PIN field, then select the 
Login button. 
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Outcome 
Access learning path 

Students then have access to the learning path developed by their teacher. 



 

 

Discovering learning content 
Searching and browsing using Scootle 
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Overview 
Basic search 

Basic search functionality is available on every page of the 
Scootle website via the search field. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Search field 
Using the basic search, you can search the full 
repository of digital curriculum resources. Searched 
fields include the resource title, description, topic, 
keyword and catalogue entry ID. 

You can search using: 
• a single keyword 
• multiple keywords separated by spaces 
• an Australian Curriculum (AC) code. 
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Overview 
Advanced search page 

 

 

Year level 
Select one or more school year levels to 

choose the audience the resources are aimed 
at. 

 

Fields 
Selecting one or more of these options 
allows you to filter the search based on 
any keyword specified in the Search for 
field that matches the selected field(s). 

Search/Clear search buttons 
Once you have specified your search criteria, 
select Search to search the repository. 

Select Clear search to restore all default search 
criteria. 

Resource provider 
You can restrict your search to include only 
content provided by a certain institution or 
content provider, such as the Archives 
Office of Tasmania or the Powerhouse 
Museum. 

Published between 
You may select content according to when it 
was published in the repository. (This should not 
be confused with resources that describe a 
certain era, or the original creation date of a 
resource.) 

Dates may be entered using the DD/MM/YYYY 
format (day/month/year, eg 18/09/2024), or by 
using the calendar icon to select a date from the 
drop-down calendar. 

Most content was published after November 
2003, so selecting earlier dates won't provide 
useful results. 

Source 
Use these check boxes to determine which 
sources will be included in your search. 

Learning area 
You can select a learning area by using the 
Learning area drop-down menu. 

Only one learning area can be selected at a 
time. 

Access profile 
Select one or more options to 
filter by accessible resources, 
based on the needs of your 
students. 

Search for 
Enter one or more keywords in the 
Search for field. 

Australian Curriculum 
Where more than one version of the 

Australian Curriculum is available, this 
section will allow you to select which 

version should be included in your 
search. 

Resource type 
To restrict your search by the type of 
resource, select one or more options. 

By default, the basic search covers all 
digital resources. 

The Advanced search page allows you to 
perform a more specific search using 

the provided filters and options. 
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How to 
Browse content by keywords

Step 1 
Select Keywords 

Keywords allow you to browse learning content using a list of alphabetically grouped keywords. 

Begin by selecting Keywords under the Search field. 

Step 2 
Choose a letter and select a keyword 

You can select a letter of the alphabet, each of which is divided into alphabetically sorted 
keywords and key phrases. 

Select a keyword or phrase to view the matching learning content. 
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Outcome 
View matching resources 

Any resources that match the selected keyword will be displayed in the search results. 

(In this example, Vocal music was chosen from Vocabularies to Voyages to the moon, under the 
letter V.) 
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How to 
Browse content by topic

Step 1 
Select Topics 

Begin by selecting Topics under the Search field. 

Step 2 
Choose a topic 

The Browsing by topic page allows you to browse learning content by topic. 

Topics are structured using a controlled education vocabulary – Schools Online Thesaurus 
(ScOT)1 – and includes 12 broad topics. Selecting a broad topic in the Browse by topic box will 
display the subtopics. Each subtopic is further divided into relevant keywords. 

Selecting any topic, subtopic or keyword on the main area of the page takes you to a page that 
displays all results related to your selection. 
1 For further information about ScOT, visit http://scot.curriculum.edu.au/. 

http://scot.curriculum.edu.au/
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Outcome 
View matching resources 

Any resources that match the selected topic will be displayed in the search results. 

(In this example, Arts was chosen from the topic of Arts.) 
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How to 
Browse content by Australian Curriculum

Step 1 
Select an Australian Curriculum learning area 

Begin by selecting Browse by Australian Curriculum. 

Links for each learning area are displayed on the page. If you wish to view a learning area, simply 
select the relevant link. 

Where more than one version of the Australian Curriculum is available, you can toggle between 
the different versions by selecting a version number. These appear above the learning areas. 

Step 2 
View learning area 

All strands and curriculum content descriptions for each year level that fall within the selected 
learning area are displayed. 

Select a strand to view the available content descriptions. To save a content description to a 
learning path, select the plus + sign in the content description. You'll then be prompted to 
select an existing learning path or create a new one. 

Select View matching resources to view elaborations and digital curriculum resources linked to 
the selected curriculum content description. 
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Step 3 
View matching resources 

After selecting View matching resources for a curriculum content description, the top 20 search 
results will be displayed. 

You can view the details of a resource by selecting View details or go directly to the resource by 
selecting View resource. The latter will open the resource in a new browser window or tab. 

To save a resource to a learning path, select the Add to button. You'll then be prompted to 
select an existing learning path or create a new one. 

You can also bookmark a resource to return to later by selecting the bookmark icon . 

Step 4 
View the details of a resource 

When viewing the details of a resource you can add it to a learning path, bookmark it, share it 
with others, indicate if the resource was useful or report an issue. 

To view the resource, select the View resource button. 

The tabs for Educational details, View in Australian Curriculum and Related Resources are 
explained in detail on pages 58–61.
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Overview 
Australian Curriculum content page

The Australian Curriculum page displays the subject, 
strands, sub-strands and content descriptions for 
each year level that fall within the learning area 
you selected. 

 

 

 

 

 
 

Australian Curriculum Assessment and 
Reporting Authority (ACARA) 
This link is for the ACARA website, which will 
open in a new browser window or tab. 

Curriculum content description 
This is a brief outline of the curriculum 
element that is covered. 

Jump to 
You can quickly jump to a specific year 

level by selecting a link to the year level. 

Apply filters 
You can filter the results using Year level, 
General capabilities and Cross-curriculum 

priorities. 

Select or unselect the relevant check boxes for 
the section(s) you want to filter and select one 

of the Apply filters buttons. 

The current search results will be filtered, 
based on your selections, narrowing down the 

number of items returned. 

Switch to 
Where more than one version of the 
Australian Curriculum is available, you can 
switch to a different version by selecting the 
link. 

View elaborations and matching resources 
Select the View matching resources button to 
view elaborations and resources linked to the 
selected curriculum content description. 

Example of a strand. 

Example of a sub-strand. 
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Overview 
Elaborations and digital resources page

This page displays the Curriculum content descriptions, 
Elaborations, General capabilities and related digital 
resources that fall within the curriculum content selected. 

 

Curriculum content descriptions 
A brief outline of the curriculum element that will be 

covered. 

View on Australian Curriculum website 
This link will open a new browser window or tab 
displaying the content from the Australian 
Curriculum website. 

Refine by 
The four areas you can refine the search results by are 

resource type, year level, learning area, and topic. 

Content Id 
The content identifier link will open a new browser 

window or tab displaying the content from the 
Australian Curriculum website. 

Elaborations 
This outlines a list of tasks involved to satisfy the 
curriculum element. 

General capabilities 
These are the knowledge, skills, behaviours and 
dispositions covered by the content. 

ScOT terms 
The Schools Online Thesaurus (ScOT) vocabulary of 
terms used in Australian and New Zealand schools 
that match the content. 



 

 

Understanding and refining search results 
Processes and functions 
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Overview 
Search results page

 

Refine by 
The four areas you can refine the search results 

by are resource type, year level, learning area, and 
topic. 

Sorting results 
By default, the results are sorted by Relevance. 

Use the drop-down menu to change the sort order 
to Title (alphabetically), Recently updated, Popularity 
or Personalisation. 

Viewing results on other pages 
The page you're currently viewing is highlighted in the page list 

You can jump to one of the displayed pages by selecting the page 
number. Alternatively, you can browse through the pages by 
selecting the Next link. 

As only nine pages are available to choose from at any one time, 
once you’ve advanced far enough you'll begin to see other page 
numbers. 

When you’ve advanced past the first page, a Previous link is be 
displayed. Use this link to browse back through the pages. 
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How to 
Save a search

Step 1 
Select Save this search 

Saving a search enables you to return to it later, without having to re-enter text or re-select 
filters and refinements. 

After you've conducted the search, select the Save this search button. The placement of this 
button will always be above the search results, regardless of what type of search you performed. 

Step 2a 
Name your search and Save 

A Save Search dialog will appear over the Search results page. 

Enter a name for the search in the Search name field. If you'd like to be notified by email of any 
changes to the search results, select the Receive email updates when the results in this search 
page change? check box. 

Select Save. 

If an Error message is displayed proceed to Step 2b. 

Provided there isn't an error, a success message will be displayed briefly, before you're returned 
to the Search results page. 

Proceed to Outcome. 
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Step 2b 
Error message is displayed 

If you selected Save and an Error message is displayed, it means that there has been no data, or 
invalid data, entered, for the search name. 

Select OK to close the error message. 

Return to Step 2a. 

Outcome 
Saved search appears under My saved searches 

Select My saved searches from the My Scootle dashboard page. (The My Scootle dashboard page is 
also known as the Welcome page.) Refer to My Scootle dashboard page. 

The newly saved search will now appear in the Saved searches list. This list is automatically 
sorted in alphanumeric order. 
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Overview 
Saved searches page

 

The Saved searches page is 
accessed via the My Scootle 
dashboard 

Any searches that you have saved 
can be found here. These may be 
searches originally conducted via 
the Australian Curriculum, Topics, 
Keywords, a basic search or an 
Advanced search.

Actions 
Unlike other areas of Scootle, the 
Actions for each saved search are 
displayed in the list. 

You can elect to Edit, Delete or Email 
a saved search. 

Each of these actions will be covered 
within this section of the user guide. 

 

Name 
Searches are saved in 

alphanumeric/special character 
order. 

To change this, you will need to 
rename each saved search. 
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How to 
Edit a saved search

Step 1 
Select Edit 

The Edit function for a saved search allows you to change the search name and whether you 
want to receive updates when there is a change to the results for the search. 

On the Saved searches page, select Edit for the relevant saved search. 

Step 2a 
Make changes and Save 

A Save Search dialog will appear over the Saved searches page. 

Change the name for the search or select/deselect the Receive email updates when the results in 
this search page change? check box. 

Select Save. 

If an Error message is displayed proceed to Step 2b. 

Where no error occurs, a success message will be displayed briefly, before you're returned to the 
Search results page. 

Proceed to Outcome. 

Hint: If there is a specific order you'd like your saved searches to be displayed in, adding a 
number to each name is a great way to do this. For example, if the search as per the 
Save Search dialog shown above was to be first in the list, the Search name might be: 
01. Topic: Language > Language modes > Listening 
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Step 2b 
Error message is displayed 

If you selected Save and an Error message is displayed, it means that there has been no data, or 
invalid data, entered, for the search name. 

Select OK to close the error message. 

Return to Step 2a. 

Outcome 
Saved search has been renamed 

The new name of the saved search now appears in the Saved searches list. 
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How to 
Delete a saved search

Step 1 
Select Delete 

If a saved search is no longer relevant or needed, it can be deleted by selecting Delete on the 
Saved searches page. 

Step 2 
Confirm deletion 

A dialog requesting confirmation of the deletion will appear over the Saved searches page. 

Select OK. 

You'll be returned to the Saved searches page. 
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Outcome 
The saved search has been deleted 

The deleted search will no longer appear in the Saved searches list. 

 



 

 © 2026 Education Services Australia (except where otherwise indicated) 54 

How to 
Email a saved search

Step 1 
Select Email 

There may be times when you want to share a saved search with a colleague or other interested 
party. This can be done be emailing the saved search. 

Select Email for the relevant saved search. 

An Email a Saved Search dialog will appear over the Saved searches page. 

Step 2a 
Enter details and Send 

Your name and email address will be pre-populated. 

Enter the Person’s name and Person’s email. (This is the person who will receive the email.) 

You can add text up to 300 characters in length (including spaces) in the Comments field. This 
will appear in the body of the email 

Select Send. 

If an Error message is displayed proceed to Step 2b. 

Where no error occurs, a success message will be displayed briefly, before you're returned to the 
page through which you sent the email. 

Proceed to Outcome. 
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Step 2b 
Error message is displayed 

If you selected Send and an Error message is displayed, it means that there has been no data, or 
invalid data, entered, for the field(s) the message relates to. 

Select OK to close the error message. 

Return to Step 2a. 

Outcome 
Email message sent 

The recipient will receive an email message like the one shown above. They can view the results 
of the saved search be selecting the search from within the email. 

Note: The recipient of the email may need to log in to view all matching resources for the 
saved search. 
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Overview 
Search result display

All search results have a consistent format, 
regardless of filters or refinements. 

Note that some information will only be displayed 
if it has been provided for the resource, and you're 
logged in to Scootle. 

Description 
Each search result displays a short description 
of the digital curriculum resource. 

Resource icon 
An icon indicating the type of learning resource 
appears to the right of the resource thumbnail, 

if any. 

Moving your mouse pointer over the resource 
icon will display what type of resource it is. 

 

Add to 
Use the Add to button to save a resource to a 
learning path. 

View details and View resource 
You can view the details of a resource by selecting View details or go 
directly to the resource by selecting View resource. The latter will open the 
resource in a new browser window or tab. 

Bookmark 
The bookmark icon allows you to bookmark a 
resource to return to later. 

Resource title 
The title of the resource appears at the top of each 
resource. 

You can view the details of a resource by selecting 
the title. 

Year levels 
Indicates the year levels the resource is suitable 
for. 

Updated 
The date the resource was last updated. 

TLF-ID 
Each resource has a unique identifier, that, if 

known, can be used to search on Scootle. 
(Also known as the Resource ID.) 

Learning areas 
Any learning areas associated with the resource 

will be displayed here. 

Australian Curriculum (AC) 
The version(s) of the Australian Curriculum the 
resource is aligned with will be noted here. 



 

 

Viewing learning content 
Exploring resources 
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About 
View details page – Educational details

Selecting View details for a resource on the Search 
results or Learning path pages opens a preview of the 
content with its key information. 

Educational details 
The Educational details tab is displayed by default 

upon viewing the details of a resource. 

This tab contains information about the Educational 
value of the resource (if supplied), Learning area and 

Topics covered, and Year level the resource is 
suitable for. These details can be valuable in 
helping you plan for the use of the learning 

resource in your teaching. 

You can also view other resources based on one of 
the displayed topics by selecting the relevant topic. 
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Overview 
View details page – View in Australian Curriculum

Selecting the View in Australian Curriculum tab from the 
details page displays a list of available Curriculum 
content descriptions and Elaborations linked to the 
resource selected. 

View in Australian Curriculum 
The number that appears in brackets to the right of the tab 
name indicates how many curriculum content descriptions 

there are for the resource. 

Content Id 
The content identifier link will open a new browser window 

or tab displaying the curriculum content from the Australian 
Curriculum website. 

General capabilities 
These are the knowledge, skills, behaviours and 
dispositions covered by the content. 

Subject, year level and strand 
The subject, year level and strand for each direct alignment 

is displayed above the Curriculum content description. 

Add to 
Use the Add to button to save a curriculum content 
description to a learning path. 

Note that the button appears above the curriculum 
content description. 

Elaborations 
This lists the tasks involved to satisfy the curriculum 
element. 

View on Australian Curriculum website 
This link will open a new browser window or tab 
displaying the content from the Australian Curriculum 
website. 

ScOT terms 
The Schools Online Thesaurus (ScOT) vocabulary of 
terms used in Australian and New Zealand schools that 
match the content. 

Curriculum content descriptions 
This contains a brief outline of the curriculum element that 

will be covered. 
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Overview 
View details page – Related Resources

Selecting the Related Resources tab on the details page, 
which appears to the right of the View in Australian 
Curriculum tab, displays any resources that are related 
to the one being viewed. 
 

Navigating through related resources 
A maximum of four related resources are shown per 
page. 

The chevron buttons, when displayed, allow you to 
navigate through the related resources. 

If a chevron is greyed out, it means you're at the 
beginning of the results (left-facing chevron) or the end 
of the results (right-facing chevron). 

Related resource 
A brief overview of the resource will be displayed. 

This includes a thumbnail (if available), the 
resource title and icon indicating the resource type, 

resource ID, when it was last updated, the year 
levels it applies to and the learning areas. 

 
You can view the details of a related resource by 

selecting the thumbnail or resource title. 
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How to 
View a resource

Step 1 
Select View resource 

Wherever you see a View resource button, selecting it will open the resource in a new browser 
window or tab. 

Outcome 

Access the resource 

In some instances, there may be an additional step to view the resource. 

As per the example shown above, the resource is displayed after selecting View the resource. 



 

 

Adding, managing and sharing learning paths 
Processes and functionality 
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Overview 
Learning paths 

You can save resources, curriculum content descriptions and 
collections in Learning paths to keep them organised and 
support students. Each learning path has a unique PIN which 
students can use to access the path. You can build many 
learning paths and use Scootle to keep them in one place or 
share them with others. 

A learning path includes a sequence of learning content, 
interwoven with teacher comments and descriptions, and 
delivered to students either online (by use of the student 
PIN) or offline (by using an exported learning path 
spreadsheet or PDF).  
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How to 
Build a learning path

Step 1 
Choose items from search results 

When viewing results from searching or browsing, you can add items to a learning path by 
selecting the Add to button, to the right of each resource. 

Alternatively, if you selected View details for a resource, select Add to learning path, which 
appears to the right of the resource title. 

Step 2 
Add to an existing learning path or create a new one 

An Add to learning paths dialog will be displayed. You can add the resource to an existing 
learning path by selecting the check box of the relevant learning path. If this is what you elected 
to do, proceed to Outcome. 

To create a new learning path for the resource, select Create new learning path. 
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Step 3a 
Create a new learning path 

Note: If you want to create a new folder to add the learning path to, this should be done 
before entering any other details on the Create new learning path dialog. 

In this example, the learning path will be saved to the All year levels folder, which is the first 
folder, in alphabetical order, used by this account. If you'd like to save the learning path in 
something other than the folder that is shown on your screen, select an existing folder via the 
Save to drop-down menu. 

If you haven't created any folders yet, or want to create a new folder, select the Create new folder 
link that appears below the Save to drop-down menu. Proceed to Step 3c to create a new folder 
or continue with this step. 

Enter a name in the Learning path name field. Adding a Description is optional. 

Select Add to learning path. 

Proceed to Outcome if no error message is displayed, or Step 3b if there's an error. 

Step 3b 
Error message is displayed  

If you selected Add to learning path and an Error message is displayed, it means that there has 
been no data entered into the Learning path name field. 

Select OK to close the error message. 

Return to Step 3a. 

Step 3c 
Create new learning path folder and Save 

If you elected to create a new learning path folder, a Create new folder dialog will be displayed. 

Enter a name in the Folder name field and select Save. 

If an Error message is displayed proceed to Step 3d. 

Where no error occurs, a success message will be displayed briefly. 

Return to Step 3a. 
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Step 3d 
Error message is displayed 

If you selected Save and an Error message is displayed, it means that there has been no data 
entered, into the Folder name field. 

Select OK to close the error message. 

Return to Step 3c. 

Outcome 
New learning path, and folder, if selected, created 

When you next view Learning paths, you'll see the new learning path, and, if created, the new 
learning path folder on the My learning paths page. 
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How to 
Add curriculum content descriptions to a learning path

Step 1 
Choose items from the Australian Curriculum 

When viewing the selected curriculum content, you can add content descriptions to a learning 
path by selecting the plus (+) sign in the upper right corner of each content description. 

Step 2 
Create a learning path or add to an existing path 

An Add to learning paths dialog will be displayed. You can add the resource to an existing 
learning path by selecting the check box of the relevant learning path. If this is what you elected 
to do, proceed to Outcome. 

To create a new learning path for the resource, select Create new learning path. 
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Step 3a 
Create a new learning path 

Note: If you want to create a new folder to add the learning path to, this should be done 
before entering any other details on the Create new learning path dialog. 

In this example, the learning path will be saved to the All year levels folder, which is the first 
folder, in alphabetical order, used by this account. If you'd like to save the learning path in 
something other than the folder that is shown on your screen, select an existing folder via the 
Save to drop-down menu. 

If you haven't created any folders yet, or want to create a new folder, select the Create new folder 
link that appears below the Save to drop-down menu. Proceed to Step 3c to create a new folder 
or continue with this step. 

Enter a name in the Learning path name text box. Adding a Description is optional. 

Select Add to learning path. 

If you received an error message, continue to Step 3b, otherwise proceed to Outcome. 

Step 3b 
Error message is displayed 

If you selected Add to learning path and an Error message is displayed, it means that there has 
been no data entered, into the Learning path name field. 

Select OK to close the error message. 

Return to Step 3a. 

Step 3c 
Create new learning path folder and Save 

If you elected to create a new learning path folder, a Create new folder dialog will be displayed. 

Enter a name in the Folder name text box and select Save. 

Return to Step 3a. 
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Step 3d 
Error message is displayed 

If you selected Save and an Error message is displayed, it means that there has been no data 
entered, into the Folder name field. 

Select OK to close the error message. 

Return to Step 3c. 

Outcome 
New learning path, and folder, if selected, created 

When you next view Learning paths, you'll see the new learning path, and, if created, the new 
learning path folder on the My learning paths page. 
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How to 
Find your learning path

Method 1 – Step 1 
Select the Learning paths link 

A Learning paths link appears on every page of Scootle, just below your login details. Select this 
link to be directed to your My learning paths page. 

Proceed to Outcome – All methods. 

Method 2 – Step 1 
Via My Scootle 

Select your name, which appears on every page of Scootle, to expand the options available for 
your account. 

Select My Scootle. 



 

 © 2026 Education Services Australia (except where otherwise indicated) 71 

Method 2 – Step 2 
Via My Scootle 

Select My learning paths from the My Scootle dashboard page. (The My Scootle dashboard page is 
also known as the Welcome page.) 

Outcome – All methods 
My learning paths are displayed 

A summary of each of your learning paths will be displayed. 
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Overview 
Learning paths page 

The learning paths you've created are stored and 
managed in the Learning paths tab. This tab is 
displayed by default when viewing the My learning 
paths page. 

 

Create new folder 
You can create a new folder for your learning 
paths by selecting the Create new folder link. 

Shared learning paths 
Select the Shared learning paths tab to access all 
learning paths that have been shared by other 
users. 

You can view learning paths shared in your 
school and jurisdiction, and public learning paths 
that have been shared with the whole Scootle 
community. 

Search for learning paths 
If you have numerous learning paths under the 
My learning paths tab, you can search them 
quickly and easily by using the Find learning paths 
search. 

The search is conducted on the learning path 
Title by default. You can change this to Learning 
area, Contributor or User tags via the drop-down 
menu. 

My folders 
If you have more than one folder under My 

Folders, you can view the learning paths of a 
specific folder by selecting the folder name. 

My learning paths 
All learning paths that you create or copy are 

stored here. 

Sort by 
Be default, learning paths are displayed by when 
they were Recently updated. To change the sort 
order, select Popularity or Title from the drop-
down menu. 

Manage folders 
The Manage folders link will display a page 

containing all your folders. On this page you can 
create a new folder, import a folder and View, 

Export, Rename or Delete existing folders. 
Actions 
Using the Actions drop-down menu, you can 
select from Edit, Copy, Email, Export, PDF, Share 
and Delete the learning path. 

Each of these actions will be covered within this 
section of the user guide. 
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Overview 
Edit learning path page

When viewing your learning path folders, select Edit from 
the Actions drop-down menu to edit that learning path. 

 
 
 
 
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Learning path details 
The learning path details, which includes the title, 

description (if any), PIN and URL, are displayed here. 

Actions (learning path) 
Using the Actions drop-down menu, you can select from 
Edit details, Email, Export, PDF, Share and Delete. 

The differences between the Actions for a learning path 
that is being edited, such as the example shown, and the 
listing of all learning paths (refer to the previous page) is 
that on the previous page Edit will bring you to this page 
and Copy is available to make a copy of the learning path 
in its entirety. 

Each of these actions will be covered within this section of 
the user guide. 

Actions (student resource) 
The actions you can choose from the Actions drop-down 
menu for each resource are Edit description, Add comment 
and Delete. 

Note that there will be no Actions drop-down menu for 
Australian curriculum content descriptions. In the place of 
the Actions drop-down will be a link to Delete the 
resource. 

Grouping 
Resources are linked to their respective curriculum 

content descriptions and are categorised by teacher 
(Australian curriculum content description) and student 

(Student resource) resource types. 

URL 
You can copy and paste the URL into your internet 

browser to access the resource directly without having to 
navigate to it through Scootle. 
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How to 
Reorder resources within a learning path

Step 1 
Select a resource using a mouse 

Open the learning path you'd like to reorder resources for. 

When a mouse pointer hovers over the grouping bar of a resource, it changes to a cross-like 
move pointer. Hold down the right mouse button and drag the resource up or down, 
depending on where it is in the list, to move it to another location. 

Outcome 
Resource has been reordered 

The resource will now be displayed in the selected order. 

In this example, the resource was moved from being the first resource listed to the second 
resource. 
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How to 
Edit details and add instructions for a learning path

Step 1 
Select Edit details 

Open the learning path you'd like to edit or select Edit for the learning path from the drop-down 
Actions on the My learning paths page. (Refer to Overview – Learning paths page.) 

To edit the details or add instructions/comments to the learning path (rather than one resource 
within it), select Edit details from the Actions drop-down menu at the top of the learning path. 

An Edit learning path dialog will be displayed. 

Step 2a 
Add or edit details and Save  

You can edit the title and description of the learning path and add additional comments or 
instructions. 

If you want the name of the contributor to be visible in the details of the learning path, select 
the Show contributor details? check box. 

To grant students the ability to see the details of the learning path, select the Allow view details? 
check box. 

When you've made your changes, select Save to keep them and return to the learning path. 
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Step 2b 
Error message is displayed 

If you accidentally deleted the learning path Title and selected Save, an Error message will be 
displayed. You will need to re-enter the Title to successfully Save. 

Select OK to close the error message. 

Return to Step 2a. 

Outcome 
Learning path details have been updated 

Anyone who has access to your learning path will see the updated details when they next visit it. 

In this example, a description was added to the learning path. 
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How to 
Email a learning path

Method 1 – Step 1 
Via All my learning paths or a learning path folder 

You can send a learning path to another person, such as a student, by email. To begin, select 
Email from the Actions drop-down for the learning path on the My learning paths (or learning 
path folder) page. 

An Email learning path dialog will be displayed. Proceed to Step 2a – All methods. 

Method 2 – Step 1 
Via a learning path 

If you're viewing a learning path, you can also email it by selecting Email from the Actions drop-
down menu at the top of the learning path. 

An Email learning path dialog will be displayed. 
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Step 2a – All methods 
Enter details and Send 

Your name and email address will be pre-populated. 

Enter the Recipient’s name and Recipient’s email. 

You can add text up to 300 characters in length (including spaces) in the Comments field. This 
will appear in the body of the email 

Select Send. 

A success message will be displayed briefly, indicating that the email has been sent, before 
you’re returned to the page through which you sent the email. 

Step 2b – All methods 
Error message is displayed 

If you selected Send and an Error message is displayed, it means that there has been no data, or 
invalid data, entered, for the field(s) the message relates to. 

Select OK to close the error message. 

Return to Step 2a. 
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Outcome – All methods 
Email message sent 

The recipient will receive an email message like the one shown above. The message is sent from 
Scootle on your behalf, so if the recipient wishes to respond to you, they will need to reply to your 
email address. 

They can use the Login link located at the top right of the email to go directly to the Scootle 
Login page or the Scootle logo above the message to be taken to the Scootle Home page. 

The recipient can also view the resource by selecting the resource title or View content links. 

Note: The recipient must log in to View metadata (for the resource details, not the actual 
resource). 
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How to 
Export a learning path

Method 1 – Step 1 
Via All my learning paths or a learning path folder 

You can export a learning path as a spreadsheet that can then be opened by an application such 
as Excel or Numbers. To do this, select Export from the Actions drop-down for the learning path 
on the My learning paths (or learning path folder) page. 

Proceed to Step 2 – All methods. 

Method 2 – Step 1 
Via a learning path 

If you're viewing a learning path, you can also export it from the learning path page by selecting 
Export from the Actions drop-down menu. 
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Step 2 – All methods 
Open file or specify save location 

In Mozilla Firefox (depicted above), select the Download icon that appears to the far right of the 
address bar. Select the file and it will automatically open the spreadsheet in your default 
spreadsheet editing software. Alternatively, select the folder icon that appears on the right to 
open the folder the file is located in. 

For Microsoft Edge, select Open, Save As or Save. 

For Google Chrome, you'll be asked to save the spreadsheet file, with your last used download 
location being selected by default. 

Sample – All methods 
Spreadsheet format 

The learning path spreadsheet can be opened in Excel, Numbers or any other spreadsheet 
program that supports the .xls format. 

Each item (learning resource, content description or comment) will have its own row, with one 
field per column: title, description and so on. Comments appear in the description column. 
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How to 
Create a PDF of a learning path

Method 1 – Step 1 
Via All my learning paths or a learning path folder 

Learning paths can be converted to a Portable Document File (PDF). This format allows the 
learning path to be saved on a local or network drive and/or printed. It can then be used as a 
reference or supporting document for yourself or your students. 

To begin, select PDF from the Actions drop-down for the learning path on the My learning paths 
(or learning path folder) page. 

Proceed to Step 2 – All methods. 

Method 2 – Step 1 
Via a learning path 

When viewing a learning path, you can select PDF from the Actions drop-down menu to save 
and/or print a learning path as a PDF file. 
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Step 2 – All methods 
PDF opens in a browser or PDF reader 

The learning path opens in a new tab within your browser, or a separate application, such as 
Adobe Reader or Preview. 

Outcome – All methods 
Save or print learning path 

While the PDF has been created, unless you print or download the file, it will be lost once you 
close the relevant PDF-viewing application or browser. 

If the PDF opened within a browser tab, select the printer icon to print the document or the 
folder/download arrow icon to save it. The placement and appearance of these icons may differ 
according to the browser you're using. 

For a PDF that opened in a PDF-viewing application, depending on what you want to do with 
the PDF, use the application's save or print functionality. 
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How to 
Share a learning path

Method 1 – Step 1 
Via All my learning paths or a learning path folder 

Select Share under the Actions drop-down menu for the learning path you want to share, on the 
My learning paths (or learning path folder) page. 

Note: You can only share learning paths that are available in the My learning paths tab. 

Proceed to Step 2a – All methods. 

Method 2 – Step 1 
Via a learning path 

When viewing a learning path that appears under the My learning paths tab, you can elect to 
share it by selecting Share under the Actions drop-down menu. 
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Step 2a – All methods 
Share learning path 

If a Warning message is displayed below the learning path name, proceed to Step 2c – All 
methods. 

In the Share learning path dialog, select whether you wish to share this learning path with your 
school, with your jurisdiction (also your state) or with the whole Scootle community (public). 

To allow others to find your learning path more easily, select appropriate learning areas and 
year ranges. 

Select Share to share your learning path. 

If an Error message is displayed continue to Step 2b – All methods, otherwise proceed to 
Outcome – All methods. 

Step 2b – All methods 
Error message is displayed 

If you selected Share and an Error message is displayed, it means that there has been no 
selection for the mandatory field the message relates to. 

Select OK to close the error message. 

Note: For the top error message shown above, sharing scope refers to the Share check boxes. 

Return to Step 2a – All methods. 
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Step 2c – All methods 
Warning message is displayed 

A Warning message indicates that one or more resources are not publicly shareable. If you want 
your learning path to be publicly available and not restricted to your school or jurisdiction, you'll 
need to remove any resources that can't be shared. 

Select Remove all to remove the relevant resources from your learning path or ignore the 
warning if you're not sharing the resource outside of your school or jurisdiction. 

Return to Step 2a. 

Outcome – All methods 
Learning path is shared 

A success message will be displayed briefly, indicating that the learning path has been shared. 
When viewing the learning path under All my learning paths or the folder in which it was saved, 
the padlock icon and Not shared will be replaced with Shared with (and in the example shown 
above) Public. 

The learning path will also appear under the Shared learning paths tab. 

You can continue to edit your learning path after it is shared, export it as a spreadsheet, email it, 
save it as a PDF, or even delete it. 
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How to 
Delete a learning path

Method 1 – Step 1 
Via All my learning paths or a learning path folder 

It's always a good idea to keep your learning paths relevant and up to date by deleting any that 
aren't being used anymore. 

Select Delete under the Actions drop-down menu for the learning path you want to delete, on 
the My learning paths (or learning path folder) page. 

Proceed to Step 2 – All methods. 

Method 2 – Step 1 
Via a learning path 

If you're viewing the learning path you'd like to delete, select Delete from the Actions drop-down 
menu. 
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Step 2 – All methods 
Confirm deletion 

A dialog requesting confirmation of the deletion will be displayed. 

Select OK to delete the learning path. 

Outcome 
The learning path has been deleted 

The learning path no longer appears under the My learning paths tab and, if shared, Shared 
learning paths tab. 
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How to 
Edit a learning path resource description

Step 1 
Select Edit description 

A resource description can only be edited when the learning path page it belongs to has been 
opened. 

After opening a learning path, you can edit the description of any of its associated resources by 
selecting Edit description from the Actions drop-down menu, which appears at the top of each 
resource. 

Step 2 
Edit the resource description and Save 

Type within the Description text box to alter the text or select text and use the formatting tools 
to change its appearance. You can also select and delete any part of the original description. 

It is advisable to have some form of description for each resource, as this will enable you to 
quickly and easily identify what the resource relates to. 

Select Save to keep your changes and return to the learning path. 

A success message will be displayed briefly, before you’re returned to the learning path of the 
relevant resource.  

Note: The resource description will only be changed in your learning path. 
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Outcome 
Learning path resource description has been updated 

Anyone who has access to your learning path will see the updated resource description when 
they next visit it. 
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How to 
Add a comment to a learning path resource

Step 1 
Select Add comment 

As with a resource description, a resource comment can only be edited when the learning path 
page it belongs to has been opened. 

After opening a learning path, select Add comment from the Actions drop-down menu of the 
resource you want to add the comment to. 

Step 2a 
Enter your comment and Save 

Type within the text box to your comment. You can use the formatting tools to change the 
appearance of the text. 

Select Save to keep your changes and return to the learning path. 

If an Error message is displayed proceed to Step 2b. 

A success message will be displayed briefly, provided there is no error, before you’re returned to 
the learning path of the relevant resource. 

Proceed to Outcome. 

Note: The comment will only appear in your learning path. 
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Step 2b 
Error message is displayed 

If you accidentally selected Save without adding any text, or instead of Cancel, an Error message 
will be displayed. 

Select OK to return to the Edit Text dialog. 

Return to Step 2a. 

Outcome 
Comment has been added to the learning path resource 

Once added, your comment appears directly below the corresponding resource in the learning 
path. 

Anyone who has access to your learning path will see the resource comment when they next 
visit it.
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How to 
Edit a learning path resource comment

Step 1 
Select Edit comment 

The learning path page the resource comment is linked to must be opened to edit it. 

After opening a learning path, select Edit comment from the Actions drop-down menu of the 
comment you want to make changes to. This appears directly below its associated resource. 

Step 2a 
Edit the comment and Save 

Type within the text box to add to the comment or select existing text to change its appearance 
using the formatting tools. You can also select and delete any part of the comment. 

Select Save to keep your changes and return to the learning path. 

If an Error message is displayed proceed to Step 2b. 

Provided there isn't an error, a success message will be displayed briefly, before you’re returned to 
the learning path of the relevant resource. 

Proceed to Outcome. 

Note: The resource description will only be changed in your learning path. 
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Step 2b 
Error message is displayed 

If you removed all the text and selected Save, an Error message will be displayed. Select OK to 
return to the Edit Text dialog. 

Return to Step 2a. 

Note: A comment can't be deleted via the Edit comment action. Refer to Delete a learning path 
resource comment for information on how to delete a comment. 

Outcome 
Learning path resource comment has been updated 

Anyone who has access to your learning path will see the updated resource comment when they 
next visit it. 
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How to 
Delete a learning path resource comment

Step 1 
Select Delete 

A resource comment can only be deleted when its related learning path page has been opened. 

After opening a learning path, select Delete from the Actions drop-down menu of the comment 
you want to delete. This appears directly below its associated resource. 

Step 2 
Confirm deletion 

A dialog requesting confirmation of the deletion will be displayed. 

Select OK to delete the comment and be returned to the learning path page. 
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Outcome 
The comment has been deleted from the resource 

The comment will no longer appear under the relevant learning path resource, regardless of who 
has access to it. 
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How to 
Delete a learning path resource

Step 1 
Select Delete 

As with the other actions, a resource can only be deleted when the learning path page its 
connected to has been opened. 

After opening a learning path, select Delete from the Actions drop-down menu of the resource you 
want to remove. 

Step 2 
Confirm deletion 

A dialog requesting confirmation of the deletion will be displayed. 

Select OK to delete the resource and be returned to the learning path page. 
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Outcome 
The learning path resource has been deleted

 
The resource will no longer appear in the learning path. Anyone who has access to the learning 
path will no longer see it. 
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Overview 
Shared learning paths page

Learning paths that are shared with you are 
displayed in the school, jurisdiction/sector and 
public folders. 

 

Managing shared learning paths 
Learning paths others have shared 
with you can be copied into your 
folder via the Actions drop-down 
menu. You'll then be able to 
customise them for your own 
learners’ needs. Shared learning paths 

Use these options to filter the list of 
results to be displayed or leave as is to 
view all learning paths that have been 

shared with you. 

You can view learning paths shared in 
your school and jurisdiction, as well as 
those that have been shared with the 

whole Scootle community. 

Search and browse learning paths 
You can search for learning paths 

using the Find learning paths search 
field. 

To narrow your search by title, 
learning area, contributor or user tags 

(keywords that help to identify an 
item of content), select the 

corresponding option under the 
drop-down menu. 

Shared learning paths 
Select this tab to access all shared 
learning paths. 
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How to 
View a shared learning path

Method 1 
Via title 

When you’ve found a shared learning path that you’d like to view, select the title of the learning 
path. 

Proceed to Outcome – All methods. 

Method 2 
Via Actions 

When you’ve found a shared learning path that you’d like to explore, select View from the 
Actions drop-down menu of the learning path. 



 

 © 2026 Education Services Australia (except where otherwise indicated) 101 

Outcome – All methods 
Shared learning path viewed

 
The shared learning path, including all resources it contains, along with additional 
comments and instructions, will be displayed. 
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How to 
Copy a shared learning path

Method 1 – Step 1 
Via title 

When you’ve found a shared learning path that you’d like to copy, select the title of the learning 
path. 

Method 1 – Step 2 
Copy shared learning path 

Select Copy to my folder. 

Proceed to Next step – All methods. 
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Method 2 – Step 1 
Via Actions 

After searching, you can choose a shared learning path by selecting Copy under the Actions 
drop-down menu for the corresponding shared learning path. 

Next step – All methods 
Make changes if required and Save 

You can make changes to the Name and Description of the shared learning path before saving it 
to your learning paths. It can also be saved to a different folder by selecting an existing folder 
from the Save to drop-down menu. 

If you'd like to create a new folder for the shared learning path, select Create new folder, give it a 
name and select Save. Don’t forget to select the new folder from the Save to drop-down menu 
before continuing. 

Once you’ve made any necessary changes (or if no changes were needed), select Save. (If you 
don’t want to copy the shared learning path, select Cancel instead of Save.) 

A success message will be displayed briefly, before you're returned to the page through which 
you copied the shared learning path. 
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Outcome – All methods 
Shared learning path is saved 

Once saved, the newly copied shared learning path will appear under All my learning paths as 
well as the folder that it was saved to. 

You can now edit the learning path as you'd do so for any of your other learning paths.



 

 

Using folders 
Storing and accessing learning paths 
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Overview 
Manage folders page

 
 

Folders are a great way to 
group resources, whether it's 
by topic, year level or 
something else that makes 
sense to you. 
 
You can perform several 
actions to manage your 
folders using the Manage 
folders page. 

This page can be accessed by 
selecting Manage folders 
from the left-hand side of the 
My learning paths page. 

 

Create new folder 
This allows you to create a new 

learning path folder that will make it 
easier to find and organise your 

learning paths. 

Actions 
Using the Actions drop-down menu, you 
can select from View, Export, Rename 
and Delete. 

Each of these actions will be covered 
within this section of the user guide. 

Import folder 

If you have an XML file that contains 
data for a learning path folder, you 
can import it directly into Scootle. 
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How to 
View a folder

Method 1 
Via My learning paths page 

From within the My learning paths page, you can view a specific folder by selecting its name under 
My folders. 

Proceed to Outcome – All methods. 

Method 2 
Via All my learning paths 

When viewing All my learning paths, select the folder name, which appears below the title of the 
learning resource, to view its related folder. 

Proceed to Outcome – All methods. 
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Method 3 
Via Manage folders page 

If you're currently on the Manage folders page, select the name of the folder you'd like to view. 

Proceed to Outcome – All methods. 

Method 4 
Via Manage folders Actions 

An alternate method to selecting the folder name on the Manage Folders page is to select View 
from the Actions drop-down menu of the relevant folder. 
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Outcome – All methods 
The learning path folder is viewed 

Regardless of which method you choose, the selected folder, and all learning paths it contains, will 
be displayed. 
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How to 
Create a new folder

Method 1 – Step 1 
Via My learning paths page 

If you'd like to create a new folder to further organise your learning paths, navigate to the My 
learning paths page and select Create new folder. 

Proceed to Step 2a – All methods. 

Method 2 – Step 1 
Via Manage folders page 

If you're viewing the Manage folders page, select Create new folder. 
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Step 2a – All methods 
Enter a folder name and Save 

In the Create new folder dialog, enter a name for your new folder in the Folder name text box and 
select Save. 

If an Error message is displayed proceed to Step 2b – All methods. 

Provided there isn't an error, a success message will be displayed briefly, before the new folder 
page is displayed. 

Proceed to Outcome – All methods. 

Step 2b – All methods 
Error message is displayed

If you haven't entered a folder name and accidentally selected Save, or selected Save instead of 
Cancel, an Error message will be displayed. Select OK to return to the Create new folder dialog. 

Return to Step 2a – All methods. 

Outcome – All methods 
Folder created 

Regardless of which method you use, once the success message has disappeared, your new folder 
will be automatically opened on the My learning paths page. The folder will also appear in the list 
of folders, which is sorted alphabetically. 
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How to 
Rename a folder

Method 1 – Step 1 
Via Manage folders 

Select Manage folders on the My learning paths page. 

All your folders will be displayed on the Manage folders page. 

Proceed to Step 2 – All methods. 

Method 2 – Step 1 
Via My learning paths page 

From within the My learning paths page, select the folder you'd like to rename under My folders. 

The folder that you selected, and any learning paths contained within will be displayed. 

Proceed to Step 2 – All methods. 
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Method 3 – Step 1 
Via All my learning paths 

Under All my learning paths, the folder name for each learning path is displayed below the 
learning path name. Select the folder name that you'd like to rename. 

The folder and its learning path will be displayed. 

Step 2 – All methods 
Select Rename 

Select Rename from the Actions drop-down menu of the relevant folder. 

An Edit learning path folder dialog will be displayed. 



 

 © 2026 Education Services Australia (except where otherwise indicated) 114 

Step 3a – All methods 
Rename the folder and Save 

In the Edit learning path folder dialog, change the name of your folder in the Folder name text box 
and select Save. 

If an Error message is displayed proceed to Step 3b – All methods. 

Provided there isn't an error, a success message will be displayed briefly, before the new folder 
page is displayed. 

Proceed to Outcome – All methods. 

Step 3b – All methods 
Error message is displayed

If you haven't entered a folder name and accidentally selected Save, or selected Save instead of 
Cancel, an Error message will be displayed. 

Select OK to return to the Create new folder dialog. 

Return to Step 3a – All methods. 

Outcome – All methods 
Folder name has changed 

The new folder name has now replaced all instances of the old folder name under the My learning 
paths and Manage folders pages, regardless of which method you used. 
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How to 
Import a folder

Step 1 
Select Manage folders 

If you have an Extensible Markup Language (XML) file that contains the data required to import a 
folder and its learning paths, you can import them using the Import folder feature. 

To begin the process, select Import Manage folders on the My learning paths page. 

Step 2 
Select Import folder 

Select Import folder to import a new learning path folder. 
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Step 3 
Select Browse 

In Mozilla Firefox (depicted above), select Browse. 

For Microsoft Internet Explorer/Edge or Google Chrome, select Choose File. 

Step 4 
Locate the folder to be imported and Open 

Browse for the XML file you want to import as a folder and select the file, so it populates the 
Filename field. 

Select Open. 
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Step 5a 
Upload to import 

The name of the XML file to be uploaded will be displayed to right of the Browse / Choose File 
button. 

Select Upload. 

If the file successfully uploaded, proceed to Outcome, otherwise continue to Step 5b. 

Step 5b 
Error message is displayed 

If the file you've selected does not meet the required criteria or contains invalid formatting, an 
Invalid file provided error message will be displayed. 

You'll need to check the contents of the file against the Scootle definitions for importing a folder 
and correct any errors before trying to upload again. 

This error message will also appear if you accidentally select Upload before choosing a file. 

Return to Step 5a. 
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Outcome 
Folder imported 

The newly imported folder will appear in your list of folders on the My learning paths and Manage 
folders pages. 
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How to 
Delete a folder

Method 1 – Step 1 
Via My folders 

Select a learning path folder that you'd like to delete. 

Proceed to Step 2 – All methods. 

Method 2 – Step 1 
Via All my learning paths 

The learning path folder name appears below the name of each learning path under All my learning 
paths. Select the name of the learning path folder you'd like to delete. 

Proceed to Step 2 – All methods. 
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Method 3 – Step 1 
Via Manage folders 

Select Manage folders. 

Step 2 – All methods 
Select the Delete 

To delete a folder, select Delete under the Actions drop-down menu of the relevant folder. 
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Step 3 – All methods 
Via All my learning paths  

A dialog will appear requesting confirmation of the deletion. 

Select OK to delete the folder. 

The dialog will close, and you'll be returned to the My learning paths page or Manage folder page, 
depending on which method you used to delete the folder. 

Note: When you delete a folder, all learning paths it contains will also be deleted. If the learning 
path appears in more than one folder, it will only be deleted from the folder you've just 
deleted. 

Outcome – All methods 
Folder has been deleted 

The folder has been successfully deleted and no longer appears on the My learning paths and 
Manage folder pages, regardless of which method you used. 
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